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Adult Multicultural Educatioa: Services Administrative
and Employment Staff Agreement 2008 — 2010

1 TITLE

This Agreement shall be known as the Adult Multicultural Education Services Administrative
and Employment Staff Agreement 2008 - 2010 ("Agreement").

. 2 CONTENTS
. Clause Subject
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L 2. Arrangement
3. Definitions
- 4, Commencement Date of Agreement and Period of Operation
5. Incidence and Parties Bound
b 6. Term of This Agreement
_ 7. Relationship With Other Awards and Agreements
- 8. Anti-Discrimination
9. Objectives of the Agreement
””””””” ' 10. Implementation of Change
3 1. Dispute Settlement Procedure
12. Grievance Process
13. Employment Categories
14, Probation
15. Staff Counselling and Discipline
16. Abandonment of Employment
— 17. Salary Increases
18. Position Evaluation and Classification
o 19. Performance Development and Review
20. Hours of Work
o 21. Meal Breaks
B 22. Overtime
_ 23. Childcare
24, Flexible Working Arrangements
25, * Workloads
26, Language Allowance
27. Higher Dufies Allowance
28, First Aid Allowance
: 29. Transfer / Redeployment Entittements
- ' 30. . Facilities and Equipment
‘‘‘‘‘‘‘‘ 31. Salary Packaging
32. Supported Wage Systems
- 33. Payment of Salaries
34. Accident Compensation
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36. Standard Day for Approved Leave Purposes
37. Recreation Leave
38, Sick Leave
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43. Infectious Diseases / Dangerous Medical Conditions
44, Parental Leave

45, Cultural and Ceremonial Leave

46. OH&S Training

47, Community Service Leave

48, Donating Blocd

49, Alcohol and Drug Rehabilitation

50. War Service Sick Leave

51, Superannuation

52. Cost of Employment Related Legal Proceedings
53. Jury Service

54, Reimbursement of Expenses

55. Study Assistance

56. No Extra Claims

DEFINITIONS

In this document, unless otherwise provided:

(a)  “Act” means the Workplace Relations Act 1996;

(b) “AMES” means Adult Multicultural Education Services

{(c)  “CEQ" means Chief Executive Officer of AMES

{(d) “Commission” means the Australian Industrial Relations Qommission;

(e) “Employee” means a person employed in an administrative or employment capacity
under this Certified Agreement

()  “Employer’ means Adult Multicultural Education Services
{(g) “Party" means AMES, the Embloyee, CPSU, or chosen Employee Representative
(h)  “CPSU" means the Community and Public Sector Union;

()  “Workplace Relations Act 1996" means that Act, as may be amended, or any
successor to that Act.

COMMENCEMENT DATE OF AGREEMENT AND PERIOD OF OPERATION

This Agreement will commence on the date of lodgement with Industrial Relations Victoria and
will remain in force until 20 December 2010,

INCIDENCE AND PARTIES BOUND

This Agreement shall apply to and be binding upon:

(@)  The Board of AMES

(b)  The Administrative and Employment Staff of AMES

(c)  The Community and Public Sector Union
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8.1
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8.3

9.1

9.2
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10.1

" TERM OF THIS AGREEMENT

The term of this Agreement shall have effect from the date of lodgement with Workplace
Authority until 20 December 2010.

RELATIONSHIP WITH OTHER AWARDS AND AGREEMENTS

This Agreement operates to the extent of any inconsistency to the exclusion of all prior awards
and agreements.

ANTI-DISCRIMINATION

It is the intention of the parties to this Agreement to achieve the principal object in section 3(m)
of the Workplace Relations Act 1996 through respecting and valuing the diversity of the
workforce by helping to prevent and eliminate discrimination on the basis of race, colour, sex,
sexual preference, age, physical or mental disability, marital status, family responsibilities,
pregnancy, religion, political opinion, national extraction or social origin.

Accordingly, in fulfiling their obligations under the Disputes and Grievances procedures, the
Parties must make every endeavour to ensure that neither the Agreement provisions nor their
operation are directly or indirectly discriminatory in their effects.

Nothing in this Clause is to be taken to affect;

(a) any different treatment {or treatment having different effects) which is specifically
exempted under the Commonwealth or State anti-discrimination legislation;

(b} an Employee, Employer or registered organisation pursuing matters of discrimination in
any State or Federal jurisdiction, including by application to the Human Rights and Equal
Opportunity Commission;

(c) the exemptions in section 659(3) and (4} of the Workplace Relations Act 1996,
OBJECTIVES OF THE AGREEMENT

The parties agree that the conditions set out in this Agreement provide a framework to assist
AMES in meeting its long term strategic objectives and operational plans while providing fair,
reasonable and equitable conditions of employment for Administrative and Employment
Services staff. Both parties acknowledge the nature of AMES funding arrangements and this
will be taken into consideration when implementing this Agreement.

Both parties commit through the making of this Agreement to establishing AMES as a leader in
both Education and Employment Services within Australia.

IMPLEMENTATION OF CHANGE

Where the Employer is considering a restruciure of the workplace, the infroduction of new
technology, or significant changes to existing work practices of Employees, the Employer will
advise the affected Employees and the Employees' nominated representative, which may be a
CPSU representative, of the proposed change, as soon as practicable after the proposal has
been made, of the likely effects on the Employees’ working conditions and responsibilities and
the rationale and intended benefits of any change.
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